


Features of Report Texts Checklist Features of Report Texts Checklist
There should be...
a title and opening sentences clearly explaining what the report is 
about.

paragraphs of information for each of the headings.

tables/pictures/diagrams to add information.

facts linked within each paragraph.

a conclusion - summary of key points.

factual language.

appropriate tense.

an interesting sentence to end the report.
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Features of Report Texts Checklist Features of Report Texts Checklist
There should be... Teacher

a title and opening sentences clearly explaining what the 
report is about.
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an interesting sentence to end the report.
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