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Catholic Diocese of Portsmouth
Catholic Schools and Colleges 
Nomination form for Foundation Governors 
and Foundation Directors 


Before filling in this form, please read “Being a Foundation Governor or Director in the Catholic Diocese of  of Portsmouth” and “Nomination Form - Guidance” at http://www.casoportsmouth.org.uk/applying-to-be-a-governor 

Diocesan Criteria for Appointment as a Foundation Governor or Foundation Director

General Criteria
1.	To become or remain a foundation governor or director, a person must be and remain:
· a practising Catholic[footnoteRef:1]; [1:  You will, as part of the nomination process, need to provide contact details for the Priest of the parish or chaplaincy in which you regularly worship in order that the Bishop may take up a reference verifying your Catholic practice. A practising Catholic is defined basically as someone who keeps the precepts of the Church, as summarised in the Compendium of the Catechism of the Catholic Church n. 432, namely:
attends Mass on Sundays and other holy days of obligation;
confesses their sins, receiving the sacrament of Reconciliation at least once each year;
receives the sacrament of the Eucharist, at least during the Easter season;
observes the days of fasting established by the Church; and
helps provide for the material needs of the Church, according to ability.
] 

· able to give priority of attendance at meetings of the governing body to ensure representation of the Bishop;
· in possession of a valid DBS disclosure certificate.
2. 	To become or remain a foundation governor or director, a person must not be disqualified from becoming or remaining a governor or director in accordance with:
· the current School Government Regulations (or the college’s Instrument of Government);
· the Charities Acts; and
· the Criminal Justice and Court Services Act 2000.
3. 	A person (other than the parish priest) will not normally be appointed as a foundation governor or director if he or she is over 75 years of age.
4.        To obtain a suitable Religious Reference, a person must be able to provide the details of a Parish Priest within the Catholic Diocese of  of Portsmouth.

[bookmark: _Hlk82948246]Specific Criteria
4. 	In respect of the school, academy or academy trust comparny for which a person is or is to be a foundation governor or director, he or she must not at any time:
· ideally, be related to any member of the school, academy or academy trust company staff, teaching or non-teaching (may only  be considered for appointment at the Bishop’s discretion);
· ideally, be related to any governor or director whether elected, appointed or ex-officio, of the school, academy or academy trust company (may only  be considered for appointment at the Bishop’s discretion);
· be employed (whether as a teacher or otherwise) at the school, academy or academy trust company.
5. 	A person (other than the parish priest) will not normally be re-appointed as a foundation governor or director of a particular school, academy or academy trust company if he or she has just completed three consecutive terms on that particular governing body or board of directors.

Termination of Office
If criterion 2 ceases to apply during the term of office of a governor, the term of office comes to an end automatically by operation of law. Should criteria 1 or 4 cease to apply to a foundation governor during his or her tenure of office, the governor would be expected to offer his or her resignation to the Ordinary.
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Catholic Diocese of  of Portsmouth
Catholic Schools and Colleges 
Nomination form for Foundation Governors 
and Foundation Directors 


Please complete this application form electronically and return to governors@portsmouthdiocese.org.uk

	I am interested in being considered for appointment as:
	☐ A foundation governor

	☐ A foundation director

	☐ As both




Section 1 – Questions about you

	1. Your Personal Details 

	1.1  Surname:
	Click or tap here to enter text.	1.2  Previous surname:
	Click or tap here to enter text.
	1.3  Full Christian Names:
	Click or tap here to enter text.	1.4  Christian Name by which you are known:
	Click or tap here to enter text.
	1.5  Title: 
	Click or tap here to enter text.
	1.6 Marital Status:
	 Click or tap here to enter text.
	1.7  Date of Birth:
	Click or tap here to enter text.

	1.8  Home address:
	Click or tap here to enter text.
	
	Click or tap here to enter text.
	
	Click or tap here to enter text.
	
	Postcode:
	Click or tap here to enter text.
	1.9  Telephone: 
	Evening:
	Click or tap here to enter text.	Mobile:
	Click or tap here to enter text.
	1.10  Email:
	Click or tap here to enter text.


	2. Your Employment

	2.1  Are you currently employed?
	☐ Yes   ☐ No

	If yes, complete employment details below:

	Employer Name:
	Click or tap here to enter text.
	Employer Address:
	Click or tap here to enter text.
	
	Click or tap here to enter text.
	
	Click or tap here to enter text.	Postcode: 
	Click or tap here to enter text.
	Role:
	Click or tap here to enter text.
	Full/part time:
	Click or tap here to enter text.
	Date employment started:
	Click or tap here to enter text.


	3. Your Education

	3.1  Primary School(s) attended:
	Click or tap here to enter text.
	3.2  Secondary School(s) attended:
	Click or tap here to enter text.
	3.3 (3.1) Further & Higher Education Institution(s) attended:
	Click or tap here to enter text.
	3.4 (3.2) Professional, vocational or trade  qualifications:
	Click or tap here to enter text.

	Any relevant training attended:
	Click or tap here to enter text.


Section 2 – Diocesan criteria
The Catholic Diocese of  of Portsmouth have certain criteria that individuals must meet in order to be eligible for appointment.  The diocesan criteria are set out on page one of this document.  The questions below are being asked in order to ensure that you are eligible for appointment as a foundation governor or foundation director in this diocese.
Applicants should note that they are obliged to keep the diocese informed if the  answer to any of the questions below changes following appointment.  If the diocese is not kept informed then foundation governors or directors may be removed from office.
	4.1  Are you a practising Catholic? [footnoteRef:2]  [2:  A practising Catholic is defined basically as someone who keeps the precepts of the Church, as summarised in the Compendium of the Catechism of the Catholic Church n. 432, namely:
attends Mass on Sundays and other holy days of obligation;
confesses their sins, receiving the sacrament of Reconciliation at least once each year;
receives the sacrament of the Eucharist, at least during the Easter season;
observes the days of fasting established by the Church; and
helps provide for the material needs of the Church, according to ability.
] 


	☐ Yes   
	☐ No

	4.2  Do you have children of compulsory school age? (if yes, please list ages and schools at 4.10 below)

	☐ Yes   
	☐ No

	4.3   Are you employed (whether as a teacher or otherwise) at any Catholic school/academy/academy trust company in the diocese? (If yes, give name of school/academy/academy trust company and position at 4.10 below)

	☐ Yes   
	☐ No

	4.4  Are you related to anyone who is employed to work at any Catholic school/academy/academy trust company in the diocese?  (if yes, give name of school/academy/academy trust company, position and relationship at 4.10 below)

	☐ Yes   
	☐ No

	4.5  Are you related to a member of the clergy within the diocese? (if yes, give the name if the cleric, his current position and your relationship at 4.10 below) 

	☐ Yes   
	☐ No

	4.6  Are you related to any governor or director of any Catholic school/academy/academy trust in the diocese? (if yes, give name of school/academy/academy trust company and relationship at 4.10 below)

	☐ Yes   
	☐ No

	4.7  Are you, or have you ever been, a governor or director of any school/academy/academy trust compay? (if yes, give details of all of them, starting with the current or most recent including name of school/academy/academy trust company, governor/direcdtor type, dates (from-to) at 4.10 below)

	☐ Yes   
	☐ No

	4.8  Total years’ service on current governing body/bodies/board of directors (if applicable)

	From: 
	Click or tap here to enter text.	To: 
	Click or tap here to enter text.
	4.9  If applicable, give total years’ service as a foundation governor or director and name of diocese in which you served:
	Total years as a governor/director:
	Click or tap here to enter text.
	
	Diocese(s):
	Click or tap here to enter text.
	4.10  If you have answered ‘yes’ to any of  questions 4.2 – 4.6 at Part 2 above, please provide the details requested in this box, stating which question you are answering, if more than one: 

	Click or tap here to enter text.



Commitment to Catholic Life and ancillary questions 

Boards of Directors and Governing Bodies should be no larger than is necessary to be effective and should include individuals with a wide range of skills and experiences.  Boards of Directors and Governing Bodies conduct regular audits of the skills available within their membership and identify what gaps need to be filled.

The diocese will appoint foundation governors and directors to appropriate Boards of Directors/Governing Bodies in order to ensure that the appropriate mix of skills is available for the benefit of the relevant school/academy/academy trust company.

It is important to your application that you provide short statements below which includes relevant information to help the diocese consider your application and determine where your skills may be most appropriately deployed.

	5.1  Please provide information on your skills and experiences which you consider may be of benefit to the governing body/board of directors of a Catholic school/academy/academy trust company. (The CES audit at http://www.catholiceducation.org.uk/guidance-for-schools/governance may help you to describe your relevant skills.)

	Click or tap here to enter text.
	5.2  Please provide information on your commitment to the Catholic faith and contribution to parish life and Catholic community.

	Click or tap here to enter text.
	5.3  Please provide an explanation of what you believe you can contribute to the Catholic life of a Catholic school/academy/academy trust as a foundation governor or foundation director. 

	Click or tap here to enter text.
	5.4  Do you have access to a car or other transport of your own?
	☐ Yes   
	☐ No

	If no, do you rely on public transport?
	☐ Yes   
	☐ No

	
	

	5.5  How far from home/work are you willing to travel to governing body/barod of director meetings?  
	Click or tap here to enter text.
	

	5.6  Please indicate if you are particularly interested in any of the following aspects of education (you can tick more than 1).

	Nursery ☐
	Primary ☐
	Secondary ☐      
	Sixth Form ☐

	Special Needs ☐     
	Catholic Life ☐
	Links with parish ☐
	

	

	5.7  If you are interested in serving in any particular schools/academies/academy trust companies, please give their names here and state the reason why (please note that the diocese is not able to guarantee that you will be appointed to serve on the governing body/board of directors of a school you indicate, or at all). 

	Click or tap here to enter text.
	5.8  Please use the space provided to set out any additional information you wish to be considered with your nomination (please note that you do not have to complete this box)

	Click or tap here to enter text.
	Referees
Note that the referees you provide should not be related to you nor be the headteacher/CEO or chair of governors/directors for any school/academy or academy trust company you wish to be considered for.

Please provide details of a parish priest from within the Catholic Diocese of Portsmouth in order for them to verify your Catholic practice:
	Name:
	Click or tap here to enter text.
	Address:
	Click or tap here to enter text.
	
	Click or tap here to enter text.
	
	Click or tap here to enter text.	Postcode: 
	Click or tap here to enter text.
	Telephone:
	Click or tap here to enter text.	Email:
	Click or tap here to enter text.


Prior to submitting this form please ensure you have a conversation with your Parish Priest about your intention to apply to be a Foundation Governor to ensure that you have their support in providing a reference confirming that you attend Sunday Mass weekly.  

Please provide details of two referees who can verify your skills, knowledge and experience:
 
	Referee 1

	Name:
	Click or tap here to enter text.	Relationship:
	Click or tap here to enter text.
	Address Line 1:
	Click or tap here to enter text.	Address Line 2:
	Click or tap here to enter text.
	Address Line 3:
	Click or tap here to enter text.	Postcode:
	Click or tap here to enter text.
	Telephone:
	Click or tap here to enter text.	Email:
	Click or tap here to enter text.
	Referee 2

	Name:
	Click or tap here to enter text.	Relationship:
	Click or tap here to enter text.
	Address Line 1:
	Click or tap here to enter text.	Address Line 2:
	Click or tap here to enter text.
	Address Line 3:
	Click or tap here to enter text.	Postcode:
	Click or tap here to enter text.
	Telephone:
	Click or tap here to enter text.	Email:
	Click or tap here to enter text.
	
	
	
	







Questions relating to statutory disqualification

	6.1  Are you a registered pupil at a school or academy within the diocese? 
	☐ Yes   
	☐ No

	6.2  Have you ever been disqualified from the office of governor or director for failure to attend governing body/board of director; meetings for a continuous period of 6 months or more? 
	☐ Yes   
	☐ No

	6.3 Have you ever been removed from office as an elected governor, within the last five years?
	☐ Yes
	☐ No

	6.4 Have you ever been disqualified from acting as a trustee of s.178 of the Charities Act 2011?
	☐ Yes   
	☐ No

	6.5  Are you subject to: 
	
	

	i. a disqualification order or disqualification undertaking under the Company Directors Disqualification Act 1986 or the Company Directors Disqualification (Northern Ireland) Order 2002, or a disqualification undertaking under the Company Directors Diqualification (Northern Ireland) Order 2002? 
	☐ Yes   
	☐ No

	ii. a bankruptcy restrictions order, an interim bankruptcy restrictions order, a debt relief restrictions order, an interim debt relief restrictions order or have you had your estate sequestrated (where the sequestration has not been discharged, annulled or reduced)? 
	☐ Yes   
	☐ No

	iii. an order made under Section 429(2) (b) of the Insolvency Act 1986? 
	☐ Yes   
	☐ No

	6.6  Have you ever been removed:
	
	

	i. from the office of trustee for a charity by an order made by the Charity Commission or Commissioners or the High Court?
	☐ Yes   
	☐ No

	ii. under s.34 of the Charities and Trustee Investment (Scotland) Act 2005, from being concerned in the management or control of any body? 
	☐ Yes   
	☐ No

	6.7  Are you:
	
	

	i. included in the list of people considered by the Secretary of State as unsuitable to work with children or young people?
	☐ Yes   
	☐ No

	ii. subject to a direction of the Secretary of State under s.142 of the Education Act 2002 or s.128 of the Education and Skills Act 2008? 
	☐ Yes   
	☐ No

	iii. barred from regulated activity relating to children?
	☐ Yes   
	☐ No

	iv. disqualified from working with children or from registering for child-minding or providing day care?
	☐ Yes   
	☐ No

	v. disqualified from being an independent school proprietor, teacher or employee by the Secretary of State?
	☐ Yes   
	☐ No

	vi. disqualified from registration under Part 2 of the Children and Families (Wales) Measure 2010?
	☐ Yes   
	☐ No

	vii. disqualified from registration under Part 3 of the Childcare Act 2006?
	☐ Yes   
	☐ No

	6.8 Have you ever been convicted of:
	
	

	i. an offence involving violence, dishonesty or deception, or any sexual offence which is not a protected offence?
	☐ Yes   
	☐ No

	ii. causing a nuisance or disturbance on school and/or educational premises?
	☐ Yes   
	☐ No

	6.9  Have you received a sentence of imprisonment (whether suspended or not), in the UK or elsewhere, for a period of not less than three months?

From 28 November 2020, the filtering rules for Standard and Enhanced DBS checks have been changed. These changes are the result of a Supreme Court Judgment which identified that some elements of the existing filtering rules were disproportionate. DBS certificates will disclose criminal records according to this new legislation.  This means that the Disclosure and Barring Service (DBS) will no longer disclose youth reprimands, youth warnings, or youth cautions. We will also no longer automatically disclose all convictions where an individual has more than one conviction – instead, each individual conviction will be assessed against the appropriate rules.
	☐ Yes   
	☐ No

	6.10  Do you have any unspent conditional cautions or convictions under the 
rehabilitation of Offenders Act 1974? 
	☐ Yes   
	☐ No

	6.11  Do you have any adult cautions (simple or conditional) or spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020? 
	☐ Yes   
	☐ No



If you have answered ‘yes’ to any questions in the section 6 you must provide full details on a separate sheet enclosing any relevant documents.
Please note that if your nomination is taken forward you may have to provide further information in order to enable appropriate Disclosure and Barring Service checks to be carried out.  Failure to provide the relevant additional information and to co-operate with appropriate safeguarding checks will result in your nomination being rejected. As part of Disclosure and Barring Service checks you will be required to answer the following questions:

Do you have any convictions or cautions (excluding youth cautions reprimands or warnings) that are not ‘protected’ as defined by the Ministry of Justice (?

Have you even been accused of inappropriate conduct within an employed or voluntary capacity?

Are you or have you ever been the subject of an investigation into a concern about a child in your care or investigated under adult protection safeguarding procedures, or are you currently the subject of a police investigation?

If the answer to any of the above questions is yes, please provide full details here.  If you do not provide any information here, by signing the declaration below you are declaring that the answer to these questions is no.

	Click or tap here to enter text.


Questions relating to Right to Volunteer Checks
	Please consider whether you are legally entitled to volunteer before applying for this role. 
EU nationals have the right to volunteer legally if they have: settled or pre-settled status; European Temporary leave to remain; or a visa which does not prevent them from volunteering. Non-EU nationals have the right to volunteer legally if they have a visa which does not prevent them from volunteering. 

In the case of foundation director appointments, appropriate identity and right to work checks and overseas checks (if appropriate) will also need to carried out.

Please only nominate yourself for appointment if you are legally entitled to volunteer.  If you are unsure whether your immigration status permits you to volunteer, please contact UK visas and immigration.






Declaration

Foundation director and governors are responsible for preserving and developing the Catholic character of the school/academy/academy trust company that they serve and for representing the educational policies of the Diocesa Bishop.  By completing this Nomination Form you are agreeing to faithfully represent the Diocesan Bishop’s educational policies as communicated by his representatives.

I, Click or tap here to enter text.

* ☐ am a practising Catholic (and I have read and understood the guidance provided by the Catholic Diocese of Portsmouth in this regard.  If I have questions in relation to the guidance I have asked them and have received answers.
* ☐ am a Catholic Cleric in the Catholic Diocese of Portsmouth
(*please tick the relevant box)
I wish to offer to serve the Catholic Diocese of Portsmouth in the ministry of foundation director or governor.  I have read and understood the criteria for appointment set out in this nomination form and, to the best of my knowledge am eligible for appointment.  I confirm that I will inform the diocese in the event that I am no longer eligible for appointment.
In offering to serve as a foundation director or governor in the Catholic Diocese of Portsmouth, I undertake that I will serve the Bishop of Portsmouth faithfully in this ministry.  If appointed, I declare that I will be able and willing to give priority to my duties as a director or governor and will undertake to discharge those duties with due care and diligence. 
I undertake:
· To preserve and develop the Catholic character of the school/academy or academy trust company to which I am appointed;
· To ensure that the school/academy or academy trust company is conducted in accordance with its trust deed, which includes the provisions of:
· Canon law;
· The Curriculum Directory and Bishops’ statements on religious education; and 
· Any diocesan directives relating to schools/colleges/academies/academy trust companies;
· To conduct the school/academy/academy trust company in accordance with its Instrument (and Articles) of Government or Articles of Association and in particular its ethos statement;
· To become familiar with, to support and implement the policies and procedures of the Catholic Diocese of Portsmouth, including the Bishop’s policies on education, including religious education, and the directives issued by the Bishops collectively, specifically the Bishops’ Memorandum on the Appointment of Staff in Catholic Schools and the Admissions Guidance, and to represent those policies and directives to the Board of Directors/Governing  Body;
· To consider not only the interests of the individual school/academy/academy trust company, but the interests of other Catholic schools/academies/academy trust companies and of Catholic education throughout the diocese;
· To respond to the needs of the Catholic community as a whole as represented by the Bishop of Portsmouth; 
· To attend relevant training including Foundation Director/Governor induction training, as soon as possible; and 
· In all actions, to serve as a witness to the Catholic faith.  
I declare that I am not disqualified by law from appointment as a director or governor.  I confirm that I agree to Disclosure and Barring Service checks being made on me or any additional checks that may be required by law or good practice.  I understand that any refusal to do so will result in the termination of any appointment.  
I consent to the information given on this form and other information collected with it being held and processed by the Catholic Diocese of Portsmouth, including the sharing of data with third parties where required, in accordance with the Diocesan privacy policy which can be found here.  I confirm that I have read the privacy policy issued by the Catholic Diocese of Portsmouth, which sets out how my personal information will be collected, shared and used.
I undertake that I shall tender my resignation as a foundation director/governor if my circumstances change so as to contravene the diocesan eligibility criteria or expectations at any time during my time in office or if, in the opinion of the Ordinary, my resignation would be in the best interests of Catholic education.
I understand and accept that the appointment and removal of foundation directors and governors is at the absolute discretion of the Ordinary and that, because of the nature of the decision-making process, the Ordinary will not normally be able to engage in any discussion or correspondence with me and/or any third party where my nomination does not result in my appointment. 

Signed: Click or tap here to enter text.  
(If returning electronically, please simply type in your name and ensure you email this reference from a personal email account.  If sending via the post, please delete this message, print off and sign.  Thank you.)
Date:  Click or tap here to enter text.

Please return this form via email to governors@portsmouthdiocese.org.uk or by post to Catholic and Academies Schools Office, Catholic Catholic Diocese of Portsmouth, St Edmund House, Bishop Crispian Way, Portsmouth, PO1 3QAInformation provided on this form, together with all other personal data held about these individuals by the Parish and the Catholic Diocese of Portsmouth, is processed in accordance with the Diocese’s Privacy Notice, which can be obtained from www.portsmouthdiocese.org.uk/gdpr or by emailing:  governors@portsmouthdiocese.org.uk


Thank you for volunteering to give your time and expertise in this important service for the mission of the Church.
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